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02/27/2026 

TO: All Potential Bidders 

SUBJECT: On-Call Transit Planning Services 

RFP #26-037 

Proposal Submission Deadline: March 11, 2026 @ 5:00 p.m. 

 
ADDENDUM NO. 2 
The items contained in this addendum are hereby incorporated into the specifications and proposal 
documents for the above-referenced Request for Proposal. Proposers must acknowledge 
receipt of this addendum on their proposal cover sheet and include a signed copy of this 
document within their final submission. Note: Proposals must be received by the deadline above. 
There will be no public opening of proposals. Submissions will be evaluated by the selection 
committee, with an anticipated review period of approximately two weeks following the deadline. 

QUESTIONS AND ANSWERS 
1. For this transit on-call proposal, will the agency provide a standardized template for Appendix A: 
FTA Federal Required Clauses, or should proposers submit the required clauses in their own 
format? Answer: Yes, the City w ill provide Appendix  A (attached). 
 
2. The RFP references a required "lump sum total." How should this be interpreted for an on-call 
contract? Answer: The "Lump Sum Total" applies specifically to the simulated task order 
for a Transit Development Plan (TDP) in Attachment A (attached). All other on-call 
services w ill be authorized via individual Task Orders based on the proposer's 
submitted Schedule of Hourly Rates. 
 
3. Do subconsultants need to complete the Advertisement Form? Answer: No. Only the Prime 
Consultant is required to complete and submit the Advertisement Form. 
 
4. Where should we include the corporate seal? Answer: The corporate seal should be applied 
to the Proposal Cover Sheet near the signature of the authorized official. Firms w ithout 
a seal should indicate "No Seal." 
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**COMPLETE AND SUBMIT** 
 
Attachment A 
PRICING SIMULATION: TRANSIT DEVELOPMENT PLAN (TDP) 
 
Purpose of Simulation: 
Because this is an On-Call contract and specific task orders have not yet been finalized, 
Proposers must complete the following Pricing Simulation. This simulation will be used by 
the Selection Committee to evaluate the competitiveness and reasonableness of each 
Proposer’s pricing structure. 
 
Instructions: 
Provide an All-Inclusive Lump Sum Price based on the hypothetical scenario described 
below. This price is for evaluation purposes only and does not constitute a formal Task Order. 
However, the hourly rates used to calculate this simulation must match the Schedule of 
Hourly Rates provided in Section IV. 

• Simulation Scenario: Completion of a standard Transit Development Plan (TDP) with a 
6 month duration consisting of: 

Task Description Estimated Labor Hours Total Price (Hours x Rate) 

Task 1: Project Management ________ $________________ 

Task 2: Existing Conditions Report ________ $________________ 

Task 3: Needs Assessment ________ $________________ 

Task 4: Service Recommendations ________ $________________ 

Task 5: Financial Plan ________ $________________ 

Task 6: Final Deliverables ________ $________________ 

SIMULATED TDP TOTAL ________ Hours $________________ 

 
Company Name:____________________________________________________________ 
Name:_____________________________Title:_________________Date:______________ 

Signature:__________________________________________________________________ 
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**COMPLETE AND SUBMIT** 

 

Attachment B: All-Inclusive Schedule of Hourly Rates 

Proposers must provide all-inclusive hourly rates for the following classifications. 
These rates will be used for all "On-Call" tasks outside of the TDP Lump Sum. 

Staff Classification   All-Inclusive Hourly Rate ($/hr) 

Principal-in-Charge   $ 

Project Manager   $ 

Senior Transit Planner  $ 

Transit Planner / Analyst  $ 

Data / GIS Specialist  $ 

Grant Writing Specialist  $ 

Administrative Support  $ 

Important Pricing Instructions: 

Pricing Note: Rates must include all direct labor, fringe, overhead, profit, and all 
reimbursable expenses (travel, meals, mileage, and reproduction).  

Subconsultants: Prime consultants should list subconsultant rates within this table or 
provide an identical attached table for each firm. 

 

Company Name:____________________________________________________________ 
Name:_____________________________Title:_________________Date:______________ 

Signature:__________________________________________________________________ 
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Appendix A 
 
ACCESS TO RECORDS AND REPORTS 
1. Record Retention. The Contractor will retain, and will require its subcontractors of all tiers to 
retain, complete and readily accessible records related in 
whole or in part to the contract, including, but not limited to, data, documents, reports, statistics, 
leases, subcontracts, arrangements, other third party 
Contracts of any type, and supporting materials related to those records. 
2. Retention Period. The Contractor agrees to comply with the record retention requirements in 
accordance with 2 C.F.R. § 200.334. The Contractor shall 
maintain all books, records, accounts and reports required under this Contract for a period of at 
not less than three (3) years after the date of termination or 
expiration of this Contract, except in the event of litigation or settlement of claims arising from the 
performance of this Contract, in which case records shall 
be maintained until the disposition of all such litigation, appeals, claims or exceptions related 
thereto. 
3. Access to Records. The Contractor agrees to provide sufficient access to FTA and its 
contractors to inspect and audit records and information, including 
such records and information the contractor or its subcontractors may regard as confidential or 
proprietary, related to performance of this contract in 
accordance with 2 CFR § 200.337. 
4. Access to the Sites of Performance. The Contractor agrees to permit FTA and its contractors 
access to the sites of performance under this contract in 
accordance with 2 CFR § 200.337. 
AMERICANS WITH DISABILITIES ACT(ADA) 
The contractor agrees to comply with all applicable requirements of section 504 of the 
Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794, which 
prohibits discrimination on the basis of handicaps, with the Americans with Disabilities Act of 
1990 (ADA), as amended, 42 U.S.C. §§ 12101 et seq., which 
requires that accessible facilities and services be made available to persons with disabilities, 
including any subsequent amendments to that Act, and with 
the Architectural Barriers act of 1968, as amended, 42 U.S.C. §§ 4151 et seq., which requires that 
buildings and public accommodations be accessible to 
persons with disabilities, including any subsequent amendments to that Act. In addition, the 
contractor agrees to comply with any and all applicable 
requirements issued by the FTA, DOT, DOJ, U.S. GSA, U.S. EEOC, U.S. FCC, any subsequent 
amendments thereto and any other nondiscrimination 
statute(s) that may apply to the Project. 
CHARTER SERVICE 
The contractor agrees to comply with 49 U.S.C. 5323(d), 5323(r), and 49 C.F.R. part 604, which 
provides that Recipients and subrecipients of FTA 
assistance are prohibited from providing charter service using federally funded equipment or 
facilities if there is at least one private charter operator willing 
and able to provide the service, except as permitted under: 1. Federal transit laws, specifically 49 
U.S.C. § 5323(d); 2. FTA regulations, "Charter Service," 49 
C.F.R. part 604; 3. Any other federal Charter Service regulations; or 4. Federal guidance, except as 
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FTA determines otherwise in writing. 
The contractor agrees that if it engages in a pattern of violations of FT A's Charter Service 
regulations, FTA may require corrective measures or impose 
remedies on it. These corrective measures and remedies may include: 1. Barring it or any 
subcontractor operating public transportation under its Award that 
has provided prohibited charter service from receiving federal assistance from FTA; 2. Withholding 
an amount of federal assistance as provided by Appendix 
D to part 604 of FT A's Charter Service regulations; or 3. Any other appropriate remedy that may 
apply. The contractor should also include the substance of 
this clause in each subcontract that may involve operating public transit services. 
CHANGES TO FEDERAL REQUIREMENTS 
Federal requirements that apply to the Recipient or the Award, the accompanying Underlying 
Agreement, and any Amendments thereto may change due to 
changes in federal law, regulation, other requirements, or guidance, or changes in the Recipient's 
Underlying Agreement including any information 
incorporated by reference and made part of that Underlying Agreement; and 
Applicable changes to those federal requirements will apply to each Third Party Agreement and 
parties thereto at any tier. 
CIVIL RIGHTS LAWS AND REGULATIONS 
The following Federal Civil Rights laws and regulations apply to all contracts. 
The Contractor and any subcontractor agree to comply with all the requirements prohibiting 
discrimination on the basis of race, color, or national origin of the 
Title VI of the Civil Rights Action of 1964, as amended 52 U.S.C 2000d, and U.S. DOT regulation 
"Nondiscrimination in Federally-Assisted Programs of the 
Department ofTransportation - Effectuation of the Title VI of the Civil rights Act, "49 C.F. R. Part 21 
and any implementing requirement FTA may issue. 
1 Federal Equal Employment Opportunity (EEO) Requirements.These include, but are not limited 
to: 
a) Nondiscrimination in Federal Public Transportation Programs. 49 U.S.C. § 5332, covering 
projects, programs, and activities financed under 49 U.S.C. 
Chapter 53, prohibits discrimination on the basis of race, color, religion, national origin, sex 
(including sexual orientation), disability, or age, and prohibits 
discrimination in employment or business opportunity. 
b) Prohibition against Employment Discrimination. Title VII of the Civil Rights Act of 1964, as 
amended, 42 U.S.C. § 2000e, Title VI of the Civil Rights Act of 
1964," 49 CFR Part 21, and 49 U.S.C. § 5332, prohibits discrimination in employment on the basis 
of race, color, religion, sex, or national origin. 
2 Nondiscrimination on the Basis of Sex. Title IX of the Education Amendments of 1972, as 
amended, 20 U.S.C. § 1681 et seq. and implementing 
Federal regulations, "Nondiscrimination on the Basis of Sex in Education Programs or Activities 
Receiving Federal Financial Assistance," 49 C.F.R. part 25 
prohibit discrimination on the basis of sex. 
3 Nondiscrimination on the Basis of Age. The "Age Discrimination Act of 1975," as amended, 42 
U.S.C. § 6101 et seq., and Department of Health and 
Human Services implementing regulations, "Nondiscrimination on the Basis of Age in Programs or 
Activities Receiving Federal Financial Assistance," 45 
C.F.R. part 90, prohibit discrimination by participants in federally assisted programs against 
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individuals on the basis of age. The Age Discrimination in 
Employment Act (ADEA), 29 U.S.C. § 621 et seq., and Equal Employment Opportunity Commission 
(EEOC) implementing regulations, "Age Discrimination 
in Employment Act," 29 C.F.R. part 1625, also prohibit employment discrimination against 
individuals age 40 and over on the basis of age. 
4 Federal Protections for Individuals with Disabilities. The Americans with Disabilities Act of 1990, 
as amended (ADA), 42 U.S.C. § 12101 et seq., 
prohibits discrimination against qualified individuals with disabilities in programs, activities, and 
services, and imposes specific requirements on public and 
private entities. Third party contractors must comply with their responsibilities under Titles I, II, Ill, 
IV, and V of the ADA in employment, public services, public 
accommodations, telecommunications, and other provisions, many of which are subject to 
regulations issued by other Federal agencies. 
Civil Rights and Equal Opportunity 
The Agency is an Equal Opportunity Employer. As such, the Agency agrees to comply with all 
applicable Federal civil rights laws and implementing 
regulations. Apart from inconsistent requirements imposed by Federal laws or regulations, the 
Agency agrees to comply with the requirements of 49 U.S.C. 
§ 5323(h) (3) by not using any Federal assistance awarded by FTA to support procurements using 
exclusionary or discriminatory specifications. Under this 
Contract, the Contractor shall at all times comply with the following requirements and shall 
include these requirements in each subcontract entered into as 
part thereof. 
1. Nondiscrimination. In accordance with Federal transit law at 49 U.S.C. § 5332, the Contractor 
agrees that it will not discriminate against any employee 
or applicant for employment because of race, color, religion, national origin, sex, disability, or age. 
In addition, the Contractor agrees to comply with 
applicable Federal implementing regulations and other implementing requirements FTA may 
issue. 
2. Equal Employment Opportunity. In accordance with Title VII of the Civil Rights Act, as amended, 
42 U.S.C. § 2000e et seq., Title I of the Americans with 
Disabilities Act of 1990, as amended, 42 U.S.C. §§ 12101, et seq.; and Federal transit laws at 49 
U.S.C. § 5332, the Contractor agrees to comply with all 
applicable equal employment opportunity requirements, without regard to their race, color, 
religion, national origin, or sex (including sexual orientation). In 
addition, the Contractor agrees to comply with any implementing requirements FTA may issue. 
3. Age. In accordance with the Age Discrimination in Employment Act, 29 U.S.C. §§ 621-634, U.S. 
Equal Employment Opportunity Commission (U.S. 
EEOC) regulations, "Age Discrimination in Employment Act," 29 C.F.R. part 1625, the Age 
Discrimination Act of 1975, as amended, 42 U.S.C. § 6101 et 
seq., U.S. Health and Human Services regulations, "Nondiscrimination on the Basis of Age in 
Programs or Activities Receiving Federal Financial 
Assistance," 45 C.F.R. part 90, and Federal transit law at 49 U.S.C. § 5332, the Contractor agrees 
to refrain from discrimination against present and 
prospective employees for reason of age. In addition, the Contractor agrees to comply with any 
Implementing requirements FTA may issue. 
4.Disabilities. In accordance with section 504 of the Rehabilitation Act of 1973, as amended, 29 
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U.S.C. § 794, the Americans with Disabilities Act of 1990, 
as amended, 42 U.S.C. § 12101 et seq., the Architectural Barriers Act of 1968, as amended, 42 
U.S.C. § 4151 et seq., and Federal transit law at 49 U.S.C. § 
5332, the Contractor agrees that it will not discriminate against individuals on the basis of 
disability. In addition, the Contractor agrees to comply with any 
implementing requirements FTA may issue. 
5. Federal Law and Public Policy Requirements. The Contractor shall ensure that Federal funding 
is expended in full accordance with the U.S. 
Constitution, Federal Law, and statutory and public policy requirements: including, but not limited 
to, those protecting free speech, religious liberty, public 
welfare, the environment, and prohibiting discrimination. 
CLEAN AIR ACT AND FEDERAL WATER POLLUTION CONTROL ACT 
The Contractor agrees to comply with all applicable standards, orders, or regulations issued 
pursuant to the Clean Air Act (42 U.S.C. § 7 401-7671 q) and the 
Federal Water Pollution Control Act as amended (33 U.S.C. § 1251-1387). Violations must be 
reported to FTA and the Regional Office of the Environmental 
Protection Agency. The following applies for contracts of amounts in excess of $150,000: 
Clean Air Act 
(1) The contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 
et seq. 
(2) The contractor agrees to report each violation to the Agency and understands and agrees that 
the Agency will, in turn, report each violation as required to 
assure notification to the Agency, Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 
(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 
financed in whole or in part with Federal assistance 
provided by FT A 
Federal Water Pollution Control Act 
(1) The contractor agrees to comply with all applicable standards, orders or regulations issued 
pursuant to the Federal Water Pollution Control Act, as 
amended, 33 U.S.C. 1251 et seq. 
(2) The contractor agrees to report each violation to the Agency and understands and agrees that 
the Agency will, in turn, report each violation as required to 
assure notification to the Agency, Federal Emergency Management Agency, and the appropriate 
Environmental Protection Agency Regional Office. 
(3) The contractor agrees to include these requirements in each subcontract exceeding $150,000 
financed in whole or in part with Federal assistance 
provided by FTA." 
CONTRACT WORK HOURS AND SAFETY STANDARDS ACT 
a. Applicability: This requirement applies to all FTA grant and cooperative agreement programs. 
b. Where applicable (see 40 U.S.C. § 3701 ), all contracts awarded by the non-Federal entity in 
excess of $100,000 that involve the employment of 
mechanics or laborers must include a provision for compliance with 40 U.S.C. §§ 3702 and 3704, 
as supplemented by Department of Labor regulations at 
29 C.F.R. Part 5. See 2 C.F.R. Part 200, Appendix II. 
c. Under 40 U.S.C. § 3702, each contractor must be required to compute the wages of every 
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mechanic and laborer on the basis of a standard work week of 
40 hours. Work in excess of the standard work week is permissible provided that the worker is 
compensated at a rate of not less than one and a half times 
the basic rate of pay for all hours worked in excess of 40 hours in the work week. 
d. The requirements of 40 U.S.C. § 3704 are applicable to construction work and provide that no 
laborer or mechanic must be required to work in 
surroundings or under working conditions which are unsanitary, hazardous or dangerous. These 
requirements do not apply to the purchases of supplies or 
materials or articles ordinarily available on the open market, or contracts for transportation or 
transmission of intelligence. 
e. The regulation at 29 C.F.R. § 5.S(b) provides the required contract clause concerning 
compliance with the Contract Work Hours and Safety Standards 
Act: 
Compliance with the Contract Work Hours and Safety Standards Act. 
(1) Overtime requirements. No contractor or subcontractor contracting for any part of the contract 
work which may require or involve the employment of 
laborers or mechanics shall require or permit any such laborer or mechanic in any workweek in 
which he or she is employed on such work to work in 
excess of forty hours in such workweek unless such laborer or mechanic receives compensation 
at a rate not less than one and one-half times the basic 
rate of pay for all hours worked in excess of forty hours in such workweek. 
(2) Violation; liability for unpaid wages; liquidated damages. In the event of any violation of the 
clause set forth in paragraph (1) of this section the contractor 
and any subcontractor responsible therefor shall be liable for the unpaid wages. In addition, such 
contractor and subcontractor shall be liable to the United 
States (in the case of work done under contract for the District of Columbia or a territory, to such 
District or to such territory), for liquidated damages. Such 
liquidated damages shall be computed with respect to each individual laborer or mechanic, 
including watchmen and guards, employed in violation of the 
clause set forth in paragraph (1) of this section, in the sum of $10 for each calendar day on which 
such individual was required or permitted to work in 
excess of the standard workweek of forty hours without payment of the overtime wages required 
by the clause set forth in paragraph (1) of this section. 
(3) Withholding for unpaid wages and liquidated damages. The agency shall upon its own action 
or upon written request of an authorized representative of 
the Department of Labor withhold or cause to be withheld, from any moneys payable on account 
of work performed by the contractor or subcontractor under 
any such contract or any other Federal contract with the same prime contractor, or any other 
federally-assisted contract subject to the Contract Work Hours 
and Safety Standards Act, which is held by the same prime contractor, such sums as may be 
determined to be necessary to satisfy any liabilities of such 
contractor or subcontractor for unpaid wages and liquidated damages as provided in the clause 
set forth in paragraph (2) of this section. 
(4) Subcontracts. The contractor or subcontractor shall insert in any subcontracts the clauses set 
forth in paragraph (1) through (4) of this section and also 
a clause requiring the subcontractors to include these clauses in any lower tier subcontracts. The 
prime contractor shall be responsible for compliance by 
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any subcontractor or lower tier subcontractor with the clauses set forth in paragraphs (1) through 
(4) of this section." 
DEBARMENT AND SUSPENSION 
Debarment and Suspension (Executive Orders 12549 and 12689). A covered transaction (see 2 
C.F.R. §§ 180.220 and 1200.220) must not be 
entered into with any party listed on the governmentwide exclusions in the System for Award 
Management (SAM), in accordance with the 0MB 
guidelines at 2 C.F.R. 180 that implement Executive Orders 12549 (31 U.S.C. § 6101 note, 51 Fed. 
Reg. 6370,) and 12689 (31 U.S.C. § 6101 
note, 54 Fed. Reg. 34131 ), "Debarment and Suspension." SAM Exclusions contains the names of 
parties debarred, suspended, or otherwise 
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority 
other than Executive Order 12549. The Recipient 
agrees to include, and require each Third Party Participant to include, a similar provision in each 
lower tier covered transaction, ensuring that each 
lower tier Third Party Participant: • 
(1) Complies with federal debarment and suspension requirements; and 
(2) Reviews the SAM at https://www.sam.gov, if necessary to comply with U.S. DOT regulations, 2 
CFR Part 1200. 
DISADVANTAGED BUSINESS ENTERPRISE (DBE) 
(Does not apply to projects fully funded by the Tribal Transportation Program (TTP).) 
It is the policy of the Agency and the United States Department of Transportation ("DOT") that 
Disadvantaged Business Enterprises ("DBE's"), as defined 
herein and in the Federal regulations published at 49 C.F.R. part 26, shall have an equal 
opportunity to participate in DOT-assisted contracts. 
The contractor or subcontractor shall not discriminate on the basis of race, color, national origin, 
or sex in the performance of this contract. The contractor 
shall carry out applicable requirements of 49 C.F.R. part 26 in the award and administration of 
DOT-assisted contracts. Failure by the contractor to carry out 
these requirements is a material breach of this contract, which may result in the termination of 
this contract or such other remedy as the Agency deems 
appropriate, which may include, but is not limited to: 
(1) Withholding monthly progress payments; 
(2) Assessing sanctions; 
(3) Liquidated damages; and/or 
(4) Disqualifying the contractor from future bidding as non-responsible. 49 C.F.R. § 26.13(b). 
Prime contractors are required to pay subcontractors for satisfactory performance of their 
contracts no later than 30 days from receipt of each payment the 
Agency makes to the prime contractor. 49 C.F.R. § 26.29(a). 
Finally, for contracts with defined DBE contract goals, the contractor shall utilize the specific DBEs 
listed unless the contractor obtains the Agency's written 
consent; and that, unless the Agency's consent is provided, the contractor shall not be entitled to 
any payment for work or material unless it is performed or 
supplied by the listed DBE. 49 C.F.R. § 26.53(f) (1). 
DOMESTIC PREFERENCES FOR PROCUREMENTS 
a. The recipient or subrecipient should, to the greatest extent practicable and consistent with law, 
provide a preference for the purchase, acquisition, or use 
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of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). 
The requirements of this section must be included in all subawards, contracts, and purchase 
orders under Federal awards. 
b. For purposes of this section: 
(1) "Produced in the United States" means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the 
application of coatings, occurred in the United States. 
(2) "Manufactured products" means items and construction materials composed in whole or in 
part of non-ferrous metals such as aluminum; plastics 
and polymer-based products such as polyvinyl chloride pipe; aggregates such as concrete; glass, 
including optical fiber; and lumber. 
c. Federal agencies providing Federal financial assistance for infrastructure projects must 
implement the Buy America preferences set forth in 2 CFR 184. 
ENERGY CONSERVATION 
The contractor agrees to comply with mandatory standards and policies relating to energy 
efficiency, which are contained in the state energy conservation 
plan issued in compliance with the Energy Policy and Conservation Act (42 U.S.C.§ 6201). 
FLY AMERICA 
a) Definitions. As used in this clause- 
1) "International air transportation" means transportation by air between a place in the United 
States and a place outside the United States or between two 
places both of which are outside the United States. 2) "United States" means the 50 States, the 
District of Columbia, and outlying areas. 3) "U.S.-flag air 
carrier" means an air carrier holding a certificate under 49 U.S.C. Chapter 411. 
b) When Federal funds are used to fund travel, Section 5 of the International Air Transportation 
Fair Competitive Practices Act of 197 4 (49 U.S.C. 40118) (Fly 
America Act) requires contractors, Agencys, and others use U.S.-flag air carriers for U.S. 
Government-financed international air transportation of personnel 
(and their personal effects) or property, to the extent that service by those carriers is available. It 
requires the Comptroller General of the United States, in the 
absence of satisfactory proof of the necessity for foreign-flag air transportation, to disallow 
expenditures from funds, appropriated or otherwise established 
for the account of the United States, for international air transportation secured aboard a foreign-
flag air carrier if a U.S.-flag air carrier is available to provide 
such services. 
c) If available, the Contractor, in performing work under this contract, shall use U.S.-flag carriers 
for international air transportation of personnel (and their 
personal effects) or property. 
d) In the event that the Contractor selects a carrier other than a U.S.-flag air carrier for 
international air transportation, the Contractor shall include a 
statement on vouchers involving such transportation essentially as follows: 
Statement of Unavailability of U.S.-Flag Air Carriers 
International air transportation of persons (and their personal effects) or property by U.S.-flag air 
carrier was not available or it was necessary to use foreignflag 
air carrier service for the following reasons. See FAR§ 47.403. [State reasons]: 
e) Contractor shall include the substance of this clause, including this paragraph (e), in each 

http://www.albanyga.gov/


P.O. BOX 447 ALBANY, GA 31702 | PHONE: 229.431.3211 | FAX: 229.431.2184 | www.albanyga.gov 

F I N A N C E 
 

subcontract or purchase under this contract that may involve 
international air transportation. 
INCORPORATION OF FEDERAL TRANSIT ADMINISTRATION (FTA) TERMS 
The provisions within include, in part, certain Standard Terms and Conditions required under the 
Uniform Administrative Requirements, Cost Principles, and 
Audit Requirements for Federal Awards (2 CFR § 200), whether or not expressly set forth in the 
preceding contract provisions. All contractual provisions 
required by DOT, detailed in 2 CFR § 200 or as amended by 2 CFR § 1201, or the most recent 
version of FTA Circular 4220.1 are hereby incorporated by 
reference. Anything to the contrary herein notwithstanding, all mandated terms shall be deemed 
to control in the event of a conflict with other provisions 
contained in this Contract. The Contractor shall not perform any act, fail to perform any act, or 
refuse to comply with any request which would cause a 
violation of the FTA terms and conditions. 
NO GOVERNMENT OBLIGATION TO THIRD PARTIES 
The Recipient and Contractor acknowledge and agree that, notwithstanding any concurrence by 
the Federal Government in or approval of the solicitation or 
award of the underlying Contract, absent the express written consent by the Federal Government, 
the Federal Government is not a party to this Contract and 
shall not be subject to any obligations or liabilities to the Recipient, Contractor or any other party 
(whether or not a party to that contract) pertaining to any 
matter resulting from the underlying Contract. The Contractor agrees to include the above clause 
in each subcontract financed in whole or in part with 
Federal assistance provided by the FT A. It is further agreed that the clause shall not be modified, 
except to identify the subcontractor who will be subject to 
its provisions. 
NOTICE TO FTA AND U.S. DOT INSPECTOR GENERAL OF INFORMATION RELATED TO FRAUD, 
WASTE, 
ABUSE, OR OTHER LEGAL MATTERS 
If a current or prospective legal matter that may affect the Federal Government emerges, the 
Recipient must promptly notify the FTA Chief Counsel and FTA 
Regional Counsel for the Region in which the Recipient is located. The Recipient must include a 
similar notification requirement in its Third Party 
Agreements and must require each Third Party Participant to include an equivalent provision in its 
subagreements at every tier, for any agreement that is a 
"covered transaction" according to 2 C.F.R. §§ 180.220 and 1200.220. 
(1) The types of legal matters that require notification include, but are not limited to, a major 
dispute, breach, default, litigation, or naming the Federal 
Government as a party to litigation or a legal disagreement in any forum for any reason. 
(2) Matters that may affect the Federal Government include, but are not limited to, the Federal 
Government's interests in the Award, the accompanying 
Underlying Agreement, and any Amendments thereto, or the Federal Government's administration 
or enforcement of federal laws, regulations, and 
requirements. 
(3) The Recipient must promptly notify the U.S. DOT Inspector General in addition to the FTA Chief 
Counsel or Regional Counsel for the Region in which the 
Recipient is located, if the Recipient has knowledge of potential fraud, waste, or abuse occurring 
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on a Project receiving assistance from FTA. The 
notification provision applies if a person has or may have submitted a false claim under the False 
Claims Act, 31 U.S.C. § 3729 et seq., or has or may have 
committed a criminal or civil violation of law pertaining to such matters as fraud, conflict of 
interest, bribery, gratuity, or similar misconduct. This responsibility 
occurs whether the Project is subject to this Agreement or another agreement between the 
Recipient and FTA, or an agreement involving a principal, officer, 
employee, agent, or Third Party Participant of the Recipient. It also applies to subcontractors at 
any tier. Knowledge, as used in this paragraph, includes, but 
is not limited to, knowledge of a criminal or civil investigation by a Federal, state, or local law 
enforcement or other investigative agency, a criminal indictment 
or civil complaint, or probable cause that could support a criminal indictment, or any other credible 
information in the possession of the Recipient. 
PROGRAM FRAUD AND FALSE OR FRAUDULENT STATEMENTS AND RELATED ACTS 
The Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 
1986, as amended, 31 U.S.C. § 3801 et seq. and U.S. DOT 
regulations, "Program Fraud Civil Remedies," 49 C.F.R. part 31, apply to its actions pertaining to 
this Project. Upon execution of the underlying contract, the 
Contractor certifies or affirms the truthfulness and accuracy of any statement it has made, it 
makes, it may make, or causes to be made, pertaining to the 
underlying contract or the FTA assisted project for which this contract work is being performed. In 
addition to other penalties that may be applicable, the 
Contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or 
fraudulent claim, statement, submission, or certification, the 
Federal Government reserves the right to impose the penalties of the Program Fraud Civil 
Remedies Act of 1986 on the Contractor to the extent the Federal 
Government deems appropriate. 
The Contractor also acknowledges that if it makes, or causes to be made, a false, fictitious, or 
fraudulent claim, statement, submission, or certification to 
the Federal Government under a contract connected with a project that is financed in whole or in 
part with Federal assistance originally awarded by FTA 
under the authority of 49 U.S.C. chapter 53, the Government reserves the right to impose the 
penalties of 18 U.S.C. § 1001 and 49 U.S.C. § 5323(1) on the 
Contractor, to the extent the Federal Government deems appropriate. 
The Contractor agrees to include the above two clauses in each subcontract financed in whole or 
in part with Federal assistance provided by FTA. It is 
further agreed that the clauses shall not be modified, except to identify the subcontractor who will 
be subject to the provisions. 
PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. 
a) Recipients and subrecipients are prohibited from obligating or expending loan or grant funds to: 
1) Procure or obtain covered telecommunications equipment or services; 
2) Extend or renew a contract to procure or obtain covered telecommunications equipment or 
services; or 
3) Enter into a contract (or extend or renew a contract) to procure or obtain covered 
telecommunications equipment or services. 
(b) As described in section 889 of Public Law 115-232, "covered telecommunications equipment or 
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services" means any of the following: 
(1) Telecommunications equipment produced by Huawei Technologies Company or ZTE 
Corporation (or any subsidiary or affiliate of such entities); 
(2) For the purpose of public safety, security of government facilities, physical security 
surveillance of critical infrastructure, and other national security 
purposes, video surveillance and telecommunications equipment produced by Hytera 
Communications Corporation, Hangzhou Hikvision Digital Technology 
Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities); 
(3) Telecommunications or video surveillance services provided by such entities or using such 
equipment; 
(4) Telecommunications or video surveillance equipment or services produced or provided by an 
entity that the Secretary of Defense, in consultation with 
the Director of the National Intelligence or the Director of the Federal Bureau of Investigation, 
reasonably believes to be an entity owned or controlled by, or 
otherwise connected to, the government of a covered foreign country; 
(c) For the purposes of this section, "covered telecommunications equipment or services" also 
include systems that use covered telecommunications 
equipment or services as a substantial or essential component of any system, or as critical 
technology as part of any system. 
(d) In implementing the prohibition under section 889 of Public Law 115-232, heads of executive 
agencies administering loan, grant, or subsidy programs 
must prioritize available funding and technical support to assist affected businesses, institutions 
and organizations as is reasonably necessary for those 
affected entities to transition from covered telecommunications equipment or services, to procure 
replacement equipment or services, and to ensure that 
communications service to users and customers is sustained. 
(e) When the recipient or subrecipient accepts a loan or grant, it is certifying that it will comply 
with the prohibition on covered telecommunications 
equipment and services in this section. The recipient or subrecipient is not required to certify that 
funds will not be expended on covered 
telecommunications equipment or services beyond the certification provided upon accepting the 
loan or grant and those provided upon submitting payment 
requests and financial reports. 
(f) For additional information, see section 889 of Public Law 115-232 and 200.471. 
PROMPT PAYMENT 
(Does not apply to projects fully funded by the Tribal Transportation Program (TTP).) 
The contractor is required to pay its subcontractors performing work related to this contract for 
satisfactory performance of that work no later than 30 days 
after the contractor's receipt of payment for that work. In addition, the contractor is required to 
return any retainage payments to those subcontractors within 
• 30 days after the subcontractor's work related to this contract is satisfactorily completed. 
The contractor must promptly notify the Agency, whenever a DBE subcontractor performing work 
related to this contract is terminated or fails to complete its 
work and must make good faith efforts to engage another DBE subcontractor to perform at least 
the same amount of work. The contractor may not 
terminate any DBE subcontractor and perform that work through its own forces or those of an 
affiliate without prior written consent of the Agency. 
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PUBLIC TRANSPORTATION EMPLOYEE PROTECTIVE ARRANGEMENTS 
The Contractor agrees to comply with the following employee protective arrangements of 49 
U.S.C. § 5333(b): 
1.U.S. DOL Certification. Under this Contract or any Amendments thereto that involve public 
transportation operations that are supported with federal 
assistance, a certification issued by U.S. DOL is a condition of the Contract. 
2.Special Warranty. When the Contract involves public transportation operations and is supported 
with federal assistance appropriated or made available for 
49 U.S.C. § 5311, U.S. DOL will provide a Special Warranty for its Award, including its Award of 
federal assistance under the Tribal Transit Program. The 
U.S. DOL Special Warranty is a condition of the Contract. 
3.Special Arrangements. The conditions of 49 U.S.C. § 5333(b) do not apply to Contractors 
providing public transportation operations pursuant to 49 U.S.C. 
§ 5310. FTA reserves the right to make case-by-case determinations of the applicability of 49 
U.S.C. § 5333(b) for all transfers of funding authorized under 
title 23, United States Code (flex funds), and make other exceptions as it deems appropriate, and, 
in those instances, any special arrangements required by 
FTA will be incorporated herein as required. 
RESTRICTIONS ON LOBBYING 
Conditions on use of funds. 
(a) No appropriated funds may be expended by the recipient of a Federal contract, grant, loan, or 
cooperative agreement to pay any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of 
Congress in connection with any of the following covered Federal actions: the awarding of any 
Federal contract, the making of any Federal grant, the making 
of any Federal loan, the entering into of any cooperative agreement, and the extension, 
continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement. 
(b) Each person who requests or receives from an agency a Federal contract, grant, loan, or 
cooperative agreement shall file with that agency a 
certification, that the person has not made, and will not make, any payment prohibited by 
paragraph (a) of this section. 
(c) Each person who requests or receives from an agency a Federal contract, grant, loan, or a 
cooperative agreement shall file with that agency a 
disclosure form if such person has made or has agreed to make any payment using 
nonappropriated funds (to include profits from any covered Federal 
action), which would be prohibited under paragraph (a) of this section if paid for with appropriated 
funds. 
(d) Each person who requests or receives from an agency a commitment providing for the United 
States to insure or guarantee a loan shall file with that 
agency a statement, whether that person has made or has agreed to make any payment to 
influence or attempt to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with that loan insurance or 
guarantee. 
(e) Each person who requests or receives from an agency a commitment providing for the United 
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States to insure or guarantee a loan shall file with that 
agency a disclosure form if that person has made or has agreed to make any payment to influence 
or attempt to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with that loan insurance or 
guarantee. 
Certification and disclosure. 
(a) Each person shall file a certification, and a disclosure form, if required, with each submission 
that initiates agency consideration of such person for: 
(1) Award of a Federal contract, grant, or cooperative agreement exceeding $100,000; or 
(2) An award of a Federal loan or a commitment providing for the United States to insure or 
guarantee a loan exceeding $150,000. 
(b) Each person shall file a certification, and a disclosure form, if required, upon receipt by such 
person of: 
(1) A Federal contract, grant, or cooperative agreement exceeding $100,000; or 
(2) A Federal loan or a commitment providing for the United States to insure or guarantee a loan 
exceeding $150,000, 
Unless such person previously filed a certification, and a disclosure form, if required, under 
paragraph (a) of this section. 
(c) Each person shall file a disclosure form at the end of each calendar quarter in which there 
occurs any event that requires disclosure or that materially 
affects the accuracy of the information contained in any disclosure form previously filed by such 
person under paragraphs (a) or (b) of this section. An event 
that materially affects the accuracy of the information reported includes: 
(1) A cumulative increase of $25,000 or more in the amount paid or expected to be paid for 
influencing or attempting to influence a covered Federal 
action; or 
(2) A change in the person(s) or individual(s) influencing or attempting to influence a covered 
Federal action; or, 
(3) A change in the officer(s), employee(s), or Member(s) contacted to influence or attempt to 
influence a covered Federal action. 
(d) Any person who requests or receives from a person referred to in, paragraphs (a) or (b) of this 
section: 
(1) A subcontract exceeding $100,000 at any tier under a Federal contract; 
(2) A subgrant, contract, or subcontract exceeding $100,000 at any tier under a Federal grant; 
(3) A contract or subcontract exceeding $100,000 at any tier under a Federal loan exceeding 
$150,000; or, 
(4) A contract or subcontract exceeding $100,000 at any tier under a Federal cooperative 
agreement, 
Shall file a certification, and a disclosure form, if required, to the next tier above. 
(e) All disclosure forms, but not certifications, shall be forwarded from tier to tier until received by 
the person referred to in paragraphs (a) or (b) of this 
section. That person shall forward all disclosure forms to the agency. 
(f) Any certification or disclosure form filed under paragraph (e) of this section shall be treated as 
a material representation of fact upon which all receiving 
tiers shall rely. All liability arising from an erroneous representation shall be borne solely by the 
tier filing that representation and shall not be shared by any 
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tier to which the erroneous representation is forwarded. Submitting an erroneous certification or 
disclosure constitutes a failure to file the required 
certification or disclosure, respectively. If a person fails to file a required certification or 
disclosure, the United States may pursue all available remedies, 
including those authorized by section 1352, title 31, U.S. Code. 
(g) For awards and commitments in process prior to December 23, 1989, but not made before that 
date, certifications shall be required at award or 
commitment, covering activities occurring between December 23, 1989, and the date of award or 
commitment. However, for awards and commitments in 
process prior to the December 23, 1989 effective date of these provisions, but not made before 
December 23, 1989, disclosure forms shall not be required 
at time of award or commitment but shall be filed within 30 days. 
(h) No reporting is required for an activity paid for with appropriated funds if that activity is 
allowable under either subpart B or C. 
SAFE OPERATION OF MOTOR VEHICLES 
Seat Belt Use 
The Contractor is encouraged to adopt and promote on-the-job seat belt use policies and 
programs for its employees and other personnel that operate 
company-owned vehicles, company rented vehicles, or personally operated vehicles. The terms 
"company-owned" and "company-leased" refer to vehicles 
owned or leased either by the Contractor or Agency. 
Distracted Driving 
The Contractor agrees to adopt and enforce workplace safety policies to decrease crashes caused 
by distracted drivers, including policies to ban text 
messaging while using an electronic device supplied by an employer, and driving a vehicle the 
driver owns or rents, a vehicle Contactor owns, leases, or 
rents, or a privately-owned vehicle when on official business in connection with the work 
performed under this Contract. 
SCHOOL BUS OPERATIONS 
The contractor agrees to comply with 49 U.S.C. 5323(f), and 49 C.F.R. part 604, and not engage in 
school bus operations using federally funded equipment 
or facilities in competition with private operators of school buses, except as permitted under: 
1. Federal transit laws, specifically 49 U.S.C. § 5323(f); 
2. FTA regulations, "School Bus Operations," 49 C.F.R. part 605 
3. Any other Federal School Bus regulations; or 
4. Federal guidance, except as FTA determines otherwise in writing. 
If Contractor violates this School Bus Agreement, FTA may: 
1. Bar the Contractor from receiving Federal assistance for public transportation; or 
2. Require the contractor to take such remedial measures as FTA considers appropriate. 
When operating exclusive school bus service under an allowable exemption, the contractor may 
not use federally funded equipment, vehicles, or facilities. 
The Contractor should include the substance of this clause in each subcontract or purchase under 
this contract that may operate public transportation 
services. 
SIMPLIFIED ACQUISITION THRESHOLD 
Contracts for more than the simplified acquisition threshold, which is the inflation adjusted 
amount determined by the Civilian Agency Acquisition Council and 
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the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. § 1908, or 
otherwise set by law, must address administrative, 
contractual, or legal remedies in instances where contractors violate or breach contract terms, 
and provide for such sanctions and penalties as appropriate. 
(Note that the simplified acquisition threshold determines the procurement procedures that must 
be employed pursuant to 2 C.F.R. §§ 200.317-200.327. 
The simplified acquisition threshold does not exempt a procurement from other eligibility or 
processes requirements that may apply. For example, Buy 
America's eligibility and process requirements apply to any procurement in excess of $150,000. 49 
U.S.C. § 53230)(13). 
SOLID WASTES (RECOVERED MATERIALS) 
(a) A Recipient or subrecipient that is a State agency or agency of a political subdivision of a State 
and its contractors must comply with section 
6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and Recovery 
Act of 1976 as amended, 42 U.S.C. 6962. The 
requirements of Section 6002 include procuring only items designated in the guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR 
Part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, 
where the purchase price of the item exceeds $10,000 or the value of the quantity acquired during 
the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes energy and resource 
recovery; and establishing an affirmative 
procurement program for procurement of recovered materials identified in the EPA guidelines. 
(b) The recipient or subrecipient should, to the greatest extent practicable and consistent with law, 
purchase, acquire, or use products and services 
that can be reused, refurbished, or recycled; contain recycled content, are biobased, or are energy 
and water efficient; and are sustainable. This 
may include purchasing compostable items and other products and services that reduce the use 
of single-use plastic products. See Executive 
Order 14057, section 101, Policy. 
SPECIAL NOTIFICATION REQUIREMENTS FOR STATES 
Applies to States - 
a. To the extent required under federal law, the State, as the Recipient, agrees to provide the 
following information about federal assistance awarded for its 
State Program, Project, or related activities: 
(1) The Identification of FTA as the federal agency providing the federal assistance for a State 
Program or Project; 
(2) The Catalog of Federal Domestic Assistance Number of the program from which the federal 
assistance for a State Program or Project is 
authorized; and 
(3) The amount of federal assistance FTA has provided for a State Program or Project. 
b. Documents - The State agrees to provide the information required under this provision in the 
following documents: 
(1) applications for federal assistance, 
(2) requests for proposals or solicitations, 
(3) forms, 
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(4) notifications, 
(5) press releases, 
(6) other publications. 
SUBSTANCE ABUSE REQUIREMENTS 
The Contractor agrees to establish and implement a drug and alcohol testing program that 
complies with 49 C.F.R. part 655, produce any documentation 
necessary to establish its compliance with part 655, and permit any authorized representative of 
the United States Department of Transportation or its 
operating administrations, the State Oversight Agency, or Agency, to inspect the facilities and 
records associated with the implementation of the drug and 
alcohol testing program as required under 49 C.F.R. part 655 and review the testing process. The 
Contractor agrees further to certify annually its 
compliance with part 655 and to submit the Management Information System (MIS) reports to the 
Agency. 
TERMINATION 
Termination for Convenience (General Provision) 
The Agency may terminate this contract, in whole or in part, at any time by written notice to the 
Contractor when it is in the Agency's best interest. The 
Contractor shall be paid its costs, including contract close-out costs, and profit on work performed 
up to the time of termination. The Contractor shall 
promptly submit its termination claim to Agency to be paid the Contractor. If the Contractor has 
any property in its possession belonging to Agency, the 
Contractor will account for the same, and dispose of it in the manner Agency directs. 
Termination for Default [Breach or Cause] (General Provision) 
If the Contractor does not deliver supplies in accordance with the contract delivery schedule, or if 
the contract is for services, the Contractor fails to perform 
in the manner called for in the contract, or if the Contractor fails to comply with any other 
provisions of the contract, the Agency may terminate this contract 
for default. Termination shall be effected by serving a Notice of Termination on the Contractor 
setting forth the manner in which the Contractor is in default. 
The Contractor will be paid only the contract price for supplies delivered and accepted, or services 
performed in accordance with the manner of 
performance set forth in the contract. If it is later determined by the Agency that the Contractor 
had an excusable reason for not performing, such as a strike, 
fire, or flood, events which are not the fault of or are beyond the control of the Contractor, the 
Agency, after setting up a new delivery of performance 
schedule, may allow the Contractor to continue work, or treat the termination as a Termination for 
Convenience. 
Opportunity to Cure (General Provision) 
The Agency, in its sole discretion may, in the case of a termination for breach or default, allow the 
Contractor [an appropriately short period of time] in which 
to cure the defect. In such case, the Notice of Termination will state the time period in which cure 
is permitted and other appropriate conditions 
If Contractor fails to remedy to Agency's satisfaction the breach or default of any of the terms, 
covenants, or conditions of this Contract within [10 days] after 
receipt by Contractor of written notice from Agency setting forth the nature of said breach or 
default, Agency shall have the right to terminate the contract 
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without any further obligation to Contractor. Any such termination for default shall not in any way 
operate to preclude Agency from also pursuing all available 
remedies against Contractor and its sureties for said breach or default. 
Waiver of Remedies for any Breach 
In the event that Agency elects to waive its remedies for any breach by Contractor of any 
covenant, term or condition of this contract, such waiver by Agency 
shall not limit Agency's remedies for any succeeding breach of that or of any other covenant, term, 
or condition of this contract. 
Termination for Convenience <Professional or Transit Service Contracts} 
The Agency, by written notice, may terminate this contract, in whole or in part, when it is in the 
Agency's interest. If this contract is terminated, the Agency 
shall be liable only for payment under the payment provisions of this contract for services 
rendered before the effective date of termination. 
Termination for Default (Supplies and Service} 
If the Contractor fails to deliver supplies or to perform the services within the time specified in 
this· contract or any extension, or if the Contractor fails to 
comply with any other provisions of this contract, the Agency may terminate this contract for 
default. The Agency shall terminate by delivering to the 
Contractor a Notice of Termination specifying the nature of the default. The Contractor will only be 
paid the contract price for supplies delivered and 
accepted, or services performed in accordance with the manner or performance set forth in this 
contract. If, after termination for failure to fulfill contract 
obligations, it is determined that the Contractor was not in default, the rights and obligations of 
the parties shall be the same as if the termination had been 
issued for the convenience of the Agency. 
Termination for Default <Transportation Services} 
If the Contractor fails to pick up the commodities or to perform the services, including delivery 
services, within the time specified in this contract or any 
extension, or if the Contractor fails to comply with any other provisions of this contract, the 
Agency may terminate this contract for default. The Agency shall 
terminate by delivering to the Contractor a Notice of Termination specifying the nature of default. 
The Contractor will only be paid the contract price for 
services performed in accordance with the manner of performance set forth in this contract. 
If this contract is terminated while the Contractor has possession of Agency goods, the Contractor 
shall, upon direction of the Agency, protect and preserve 
the goods until surrendered to the Agency or its agent. The Contractor and Agency shall agree on 
payment for the preservation and protection of goods. 
Failure to agree on an amount will be resolved under the Dispute clause. 
If, after termination for failure to fulfill contract obligations, it is determined that the Contractor 
was not in default, the rights and obligations of the parties shall 
be the same as if the termination had been issued for the convenience of the Agency. 
Termination for Default (Construction) 
If the Contractor refuses or fails to prosecute the work or any separable part, with the diligence 
that will ensure its completion within the time specified in this 
contract or any extension or fails to complete the work within this time, or if the Contractor fails to 
comply with any other provision of this contract, Agency 
may terminate this contract for default. The Agency shall terminate by delivering to the Contractor 
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a Notice of Termination specifying the nature of the default. 
In this event, the Agency may take over the work and compete it by contract or otherwise, and may 
take possession of and use any materials, appliances, 
and plant on the work site necessary for completing the work. The Contractor and its sureties 
shall be liable for any damage to the Agency resulting from the 
Contractor's refusal or failure to complete the work within specified time, whether or not the 
Contractor's right to proceed with the work is terminated. This 
liability includes any increased costs incurred by the Agency in completing the work. 
The Contractor's right to proceed shall not be terminated nor shall the Contractor be charged with 
damages under this clause if: 1. The delay in completing 
• the work arises from unforeseeable causes beyond the control and without the fault or 
negligence of the Contractor. Examples of such causes include: acts 
of God, acts of Agency, acts of another contractor in the performance of a contract with Agency, 
epidemics, quarantine restrictions, strikes, freight 
embargoes; and 2. The Contractor, within [1 OJ days from the beginning of any delay, notifies 
Agency in writing of the causes of delay. If, in the judgment of 
Agency, the delay is excusable, the time for completing the work shall be extended. The judgment 
of Agency shall be final and conclusive for the parties, but 
subject to appeal under the Disputes clause(s) of this contract. 3. If, after termination of the 
Contractor's right to proceed, it is determined that the Contractor 
was not in default, or that the delay was excusable, the rights and obligations of the parties will be 
the same as if the termination had been issued for the 
convenience of Agency. 
Termination for Convenience or Default <Architect and Engineering) 
The Agency may terminate this contract in whole or in part, for the Agency's convenience or 
because of the failure of the Contractor to fulfill the contract 
obligations. The Agency shall terminate by delivering to the Contractor a Notice of Termination 
specifying the nature, extent, and effective date of the 
termination. Upon receipt of the notice, the Contractor shall (1) immediately discontinue all 
services affected (unless the notice directs otherwise), and (2) 
deliver to the Agency 's Contracting Officer all data, drawings, specifications, reports, estimates, 
summaries, and other information and materials 
accumulated in performing this contract, whether completed or in process. Agency has a royalty-
free, nonexclusive, and irrevocable license to reproduce, 
publish or otherwise use, all such data, drawings, specifications, reports, estimates, summaries, 
and other information and materials. 
If the termination is for the convenience of the Agency, the Agency's Contracting Officer shall 
make an equitable adjustment in the contract price but shall 
allow no anticipated profit on unperformed services. 
If the termination is for failure of the Contractor to fulfill the contract obligations, the Agency may 
complete the work by contact or otherwise and the 
Contractor shall be liable for any additional cost incurred by the Agency. 
If, after termination for failure to fulfill contract obligations, it is determined that the Contractor 
was not in default, the rights and obligations of the parties shall 
be the same as if the termination had been issued for the convenience of Agency 
Termination for Convenience or Default (Cost-Type Contracts) 
The Agency may terminate this contract, or any portion of it, by serving a Notice of Termination on 
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the Contractor. The notice shall state whether the 
termination is for convenience of Agency or for the default of the Contractor. If the termination is 
for default, the notice shall state the manner in which the 
Contractor has failed to perform the requirements of the contract. The Contractor shall account 
for any property in its possession paid for from funds 
received from the Agency, or property supplied to the Contractor by the Agency. If the termination 
is for default, the Agency may fix the fee, if the contract 
provides for a fee, to be paid the Contractor in proportion to the value, if any, of work performed up 
to the time of termination. The Contractor shall promptly 
submit its termination claim to the Agency and the parties shall negotiate the termination 
settlement to be paid the Contractor. 
If the termination is for the convenience of Agency, the Contractor shall be paid its contract close-
out costs, and a fee, if the contract provided for payment of 
a fee, in proportion to the work performed up to the time of termination. 
If, after serving a Notice of Termination for Default, the Agency determines that the Contractor has 
an excusable reason for not performing, the Agency, after 
setting up a new work schedule, may allow the Contractor to continue work, or treat the 
termination as a Termination for Convenience. 
SIMPLIFIED ACQUISITION THRESHOLD 
Contracts for more than the simplified acquisition threshold, which is the inflation adjusted 
amount determined by the Civilian Agency Acquisition Council and 
the Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. § 1908, or 
otherwise set by law, must address administrative, contractual, 
or legal remedies in instances where contractors violate or breach contract terms, and provide for 
such sanctions and penalties as appropriate. 
(Note that the simplified acquisition threshold determines the procurement procedures that must 
be employed pursuant to 2 C.F.R. §§ 200.317-200.327. 
The simplified acquisition threshold does not exempt a procurement from other eligibility or 
process requirements that may apply. For example, Buy 
America's eligibility and process requirements apply to any procurement in excess of $150,000. 49 
U.S.C. § 5323U)(13). 
VIOLATION AND BREACH OF CONTRACT 
Disputes: 
Disputes arising in the performance of this Contract that are not resolved by agreement of the 
parties shall be decided in writing by the authorized 
representative of the agency. This decision shall be final and conclusive unless within [1 0] days 
from the date of receipt of its copy, the Contractor mails or 
otherwise furnishes a written appeal to the agencies authorized representative. In connection with 
any such appeal, the Contractor shall be afforded an 
opportunity to be heard and to offer evidence in support of its position. The decision of the 
agencies authorized representative shall be binding upon the 
Contractor and the Contractor shall abide be the decision. 
Performance during Dispute: 
Unless otherwise directed by the agencies authorized representative, contractor shall continue 
performance under this contract while matters in dispute are 
being resolved. 
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Claims for Damages: 
Should either party to the contract suffer injury or damage to person or property because of any 
act or omission of the party or of any of his employees, 
agents or others for whose acts he is legally liable, a claim for damages therefore shall be made in 
writing to such other party within a reasonable time after 
the first observance of such injury or damage. 
Remedies: 
Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters in 
question between the agencies authorized representative 
and contractor arising out of or relating to this agreement or its breach will be decided by 
arbitration if the parties mutually agree, or in a court of competent 
Jurisdiction within the State in which the Agency is located. 
Rights and Remedies: 
Duties and obligations imposed by the contract documents and the rights and remedies available 
thereunder shall be in addition to and not a limitation of any 
duties, obligations, rights and remedies otherwise imposed or available by law. No action or failure 
to act by the Agency or contractor shall constitute a waiver 
of any right or duty afforded any of them under the contract, nor shall any such action or failure to 
act constitute an approval of or acquiescence in any breach 
thereunder, except as may be specifically agreed in writing. 
OTHER RECOMMENDED CONTRACT REQUIREMENTS 
CONFORMANCE WITH ITS NATIONAL ARCHITECTURE 
Intelligent Transportation Systems {ITS) projects shall conform to the National ITS Architecture 
and standards pursuant to 23 CFR § 940. Conformance with 
the National ITS Architecture is interpreted to mean the use of the National ITS Architecture to 
develop a regional ITS architecture in support of integration 
and the subsequent adherence of all ITS projects to that regional ITS architecture. Development of 
the regional ITS architecture should be consistent with the 
transportation planning process for Statewide and Metropolitan Transportation Planning (49 CFR 
Part 613 and 621 ). 
FEDERAL TAX LIABILITY AND RECENT FELONY CONVICTIONS 
(1) The contractor certifies that it: 
(a) Does not have any unpaid Federal tax liability that has been assessed, for which all judicial and 
administrative remedies have been exhausted or have 
lapsed, and that is not being paid in a timely manner pursuant to an agreement with the authority 
responsible for collecting the tax liability; and 
(b) Was not convicted of the felony criminal violation under any Federal law within the preceding 
24 months. 
If the contractor cannot so certify, the Recipient will refer the matter to FTA and not enter into any 
Third Party Agreement with the Third Party Participant 
without FTA's written approval. 
(2) Flow-Down. The Recipient agrees to require the contractor to flow this requirement down to 
participants at all lower tiers, without regard to the value of 
any subagreement. 
SEVERABILITY 
The Contractor agrees that if any provision of this agreement or any amendment thereto is 
determined to be invalid, then the remaining provisions thereof 
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that conform to federal laws, regulations, requirements, and guidance will continue in effect. 
TRAFFICKING IN PERSONS 
The contractor agrees that it and its employees that participate in the Recipient's Award, may not: 
(a) Engage in severe forms of trafficking in persons during the period of time that the Recipient's 
Award is in effect; 
(b) Procure a commercial sex act during the period of time that the Recipient's Award is in effect; 
or 
(c) Use forced labor in the performance of the Recipient's Award or subagreements thereunder. 
 
______________________________________________           ______________________________ 
Company Name                    Date 
 
 
_______________________________________________         _______________________________ 
Authorized Representative (Print Name)                       Signature 
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Ricky Gladney 
Buyer
 
 End of Addendum 1 
 
 
 

CC: David Hamilton, Director of Transportation 
 Shawnasi Barron, Superintendent of Operations 
 Leslie Bryant, Project Manager 
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02/19/2026 

TO: All Potential Bidders 

SUBJECT: On-Call Transit Planning Services 

RFP #26-037 

Proposal Submission Deadline: March 11, 2026 @ 5:00 p.m. 

 
ADDENDUM NO. 1 
The items contained in this addendum are hereby incorporated into the specifications and proposal 
documents for the above-referenced Request for Proposal. Proposers must acknowledge 
receipt of this addendum on their proposal cover sheet and include a signed copy of this 
document within their final submission. Note: Proposals must be received by the deadline above. 
There will be no public opening of proposals. Submissions will be evaluated by the selection 
committee, with an anticipated review period of approximately two weeks following the deadline. 

QUESTIONS AND ANSWERS 
1. Is there a goal for DBE participation? Answer: The City of Albany has not established a 
specific mandatory numerical DBE goal for this individual contract. However, the City 
strongly encourages the participation of certified Disadvantaged Business Enterprises 
(DBEs) and w ill monitor participation throughout the contract. Proposers are 
encouraged to identify any certified DBE subconsultants (e.g., for GIS services, Public 
Outreach, or Data Collection) in their Technical Proposal. All proposers must still 
complete and submit the DBE Participation/ Good Faith Effort Form attached.  
 
2. What is the process of obtaining an Occupational Tax Certificate from Dougherty County/City of 
Albany? Answer: Steps are listed below : 
 
• Georgia Secretary of State Certification: Corporations must be registered and in good 

standing with the Georgia Secretary of State. 
• Identification: A copy of a valid government-issued photo ID (driver’s license) for the 

applicant. 
• Federal EIN: All businesses must have a Federal Employer Identification Number from 

the IRS. 
• Professional Licenses: If the firm is regulated by a state board (e.g., Engineering), a copy of 

the active State Professional License is required. 
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• Affidavit Verifying Status: A signed and notarized affidavit for "City Public Benefit
Application" (verifying lawful presence).

• Private Employer Affidavit: A signed and notarized E-Verify Affidavit as required by O.C.G.A.
§ 36-60-6(d).

• In-Person: Visit the Treasury Division at 240 Pine Avenue, Suite 150, Albany, GA 31701.
• By Mail: Send to City of Albany, P.O. Box 447, Albany, GA 31702.
• Online: Use the City of Albany’s Online Portal for renewals or initial informational gathering.

Ricky Gladney 
Buyer

 End of Addendum 1 

CC: David Hamilton, Director of Transportation 
Shawnasi Barron, Superintendent of Operations 
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**COMPLETE AND SUBMIT** 

DBE Participation Schedule 

This form must be completed by all Proposers to list any certified DBE subconsultants. 

Certification: A copy of each listed firm’s current GDOT DBE Directory certification must be 
attached. 

DBE Firm Name Address & Phone Scope of Work 

 (NAICS Code) 

Proposed Dollar 

Amount 

% of Total Bid 

$ % 

$ % 

$ % 

Totals $ % 
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**COMPLETE AND SUBMIT** 

Good Faith Effort (GFE) Documentation 

Proposers must complete this log if they did not include DBE participation or if participation is below 
the City’s encouraged levels. 

Date of Contact DBE Firm 
Contacted 

Method 
(Email/Phone) Scope Solicited Reason for Non-

Selection 

The Proposer further certifies that the following actions were taken (Check all that apply): 
o Advertised subcontracting opportunities in general circulation or minority-focus media.
o Provided written notice to a reasonable number of certified DBEs with sufficient time to

respond.
o Followed up with interested DBEs to determine interest and provide technical requirements.
o Negotiated in good faith and did not reject DBEs as unqualified without sound reasons.

Note: The City will evaluate the intensity and quality of outreach. 
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February 6, 2026 

REQUEST FOR PROPOSAL 
ON-CALL TRANSIT PLANNING SERVICES 

Reference No. 26-037 

The City of Albany, Georgia, is soliciting competitive sealed proposals from qualified firms to provide 
professional transit planning services. Proposals will be received by the Procurement Division at 222 

Pine Avenue, Suite 260, Albany, GA 31701, until 5:00 p.m. on March 11, 2026. The term of the 
contract shall be for three (3) years, with the option to renew for up to two (2) additional one-year 
terms, at the Agency's sole discretion. The selected consultant will provide support for short and long­
range planning, service evaluations, data analysis, and grant administration on an as-needed, task-order 
basis. As this project is funded primarily through Ff A Section 5307 and Section 5303 resources, all work 
must comply with applicable Federal Transit Administration and Georgia Department of Transportation 
(GDOT) regulations. 

Pre-Proposal Conference (non-mandatory) will be held at 10:00 a.m. on February 12, 2026, 
virtually on Zoom to review requirements and answer questions. Firms are encouraged to submit all 
questions in writing as well so that an addendum can be issued with all answers and information 
becoming part of the solicitation. All prospective respondents are encouraged to attend. Zoom Link: 
https://us06web.zoom.us/launch/edl?muid=c0ec425c-3582-4edb-8f72-f433d9a39d20 
Meeting ID: 826 6827 4857 Passcode: 683158 

The City of Albany strongly encourages Small Business firms to participate in this RFP. All corporations 
should provide corporate seal, a copy of the Secretary of State's Certificate of Incorporation and listing 
of the principles of the corporation with their response. 

The City of Albany reserves the right to reject any and all responses and to waive technicalities as 
deemed to be in the best interest of the City. The City of Albany reserves the right to request additional 
information from a respondent(s) as deemed necessary to analyze responses. 

For additional information, contact Ricky Gladney, Buyer at rgladney@albanyga.gov cc: 
kross@albanyga.gov and jswilliams@albanyga.gov. The deadline for questions is 5:00 pm on February 
24, 2026. Questions received after this deadline may not be answered. Replies of substance will be in 
the form of written addenda and made available to all potential r pendents. 

FINANCE 

shua Williams, CPPB 
rocurement Manager 

P.O. BOX 447 ALBANY, GA 31702 I PHONE: 229.431.3211 I FAX: 229.431.2184 I www.albanyga.gov 



CITY OF ALBANY 
FINANCE DEPARTMENT 

PROCUREMENT DIVISION 
ALBANY, GEORGIA 

INSTRUCTIONS TO PROPOSERS 

These instructions will bind proposers to terms and conditions herein set forth, 

1. The following criteria are used in determining which proposal is in the best interests of the city.
(a) The ability, capacity and skill of proposer to perform required service.
(b) Whether proposer can perform service promptly or within specified time.
(c) The character, integrity, reputation, judgment, experience and efficiency of proposer.
(d) The performance of previous contracts.
(e) The suitability of equipment or material for City/County use.
(f) The ability of proposer to provide future maintenance and parts service.

2. Payment terms are Net 30 unless otherwise specified. Favorable term discounts may be offered and will be
considered in determining best proposer if they are deemed advantageous to the City.

3. All requested information should be included in submittal package. All desired information must be signed and
included for your proposal to receive full consideration. Failure to submit any required form will be cause
for proposal to be rejected as non-responsive.

4. All questions, inquiries and requests for clarification shall be directed to Procurement.
5. For multi-year contracts the following clauses pursuant to OCGA 36-60-13 apply: (1) The contract shall

terminate absolutely and without further obligation on the part of the City or County at the close of the calendar
year in which it was executed and at the close of each succeeding calendar year for which it may be renewed;
(2) The contract may provide for automatic renewal unless positive action is taken by the City or County to
terminate such contract, and the nature of such action shall be determined by the City or County and specified
in the contract; (3) The contract shall state the total obligation of the City or County for the calendar year of
execution and shall further state the total obligation which will be incurred in each calendar year renewal term, if
renewed; and (4) The contract shall provide that title to any supplies, materials, equipment, or other personal
property shall remain in the vendor until fully paid for by the City or County.

6. Quote all prices F.O.B. Albany or our warehouse or as specified in proposal documents.
7. Each proposal shall be clearly marked on the outside of the package as a Sealed Proposal.
8. Proposal must be received and stamped by the Procurement Office before time stipulated in proposal

documents.  No responsibility will attach to any City representative or employee for premature opening of
proposal not properly addressed or identified.

9. Proposals received late will not be accepted, and the City will not be responsible for late mail delivery.
10. Should a proposal be misplaced by the City and found later it will be considered.
11. Proposals requiring bid security will not be read or considered if security is not enclosed. Security may be in

the form of cash, certified check, cashier’s check or Surety Bond issued by a Surety Company licensed to
conduct business in Georgia.

12. All proposers must be recognized as authorized dealers in the materials or equipment specified and be
qualified to advise in their application or use. A proposer at any time requested must satisfy the Procurement
Office and City Commission that he has the requisite organization, capital, plant, stock, ability and experience
to satisfactorily execute the contract in accordance with the provisions of the contract in which he is interested.

13. Any alterations, erasures, additions or omissions of required information or any changes of specifications, or
cost schedule are done at the risk of the proposer.

14. When requested, SAMPLES will be furnished free of expense, properly marked for identification and
accompanied by list where there is more than one sample. The City reserves the right to mutilate or destroy
any samples submitted whenever it may be in the best interests of the City to do so for the purpose of testing.

15. City will reject any material, supplies or equipment that do not meet the specifications, even though proposal
lists the trade name or names of such materials on the price quotation form.

16. The unauthorized use of patented articles is done entirely at the risk of the successful proposer.
17. The ESTIMATED QUANTITY given in the specifications or advertisement is for the purpose of seeking a

proposal. The City may purchase more or less than the estimated quantity, and the vendor must not assume
that such estimated quantity is part of the contract.

18. Only the latest model equipment as evidenced by the manufacturer’s current published literature will be
considered. Obsolete models of equipment not in production will not be acceptable. Equipment shall be
composed of new parts and materials. Any unit containing used parts or having seen any service other than the
necessary tests will be rejected. In addition to the equipment specifically called for in the specifications, all
equipment catalogued by the manufacturer as standard or required by the State of Georgia shall be furnished
with the equipment. Where required by the State of Georgia Motor Vehicle Code, vehicles shall be inspected
and bear the latest inspection sticker of the Georgia Department of Revenue.
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19. The successful proposer on motor vehicle equipment shall be required to furnish with delivery of vehicle,
Certificate of Origin and Georgia vendors shall provide Georgia Motor Vehicle form MV1.

20. Proposers are responsible for examining the location of the proposed work or delivery and determining, in their
own way, the difficulties, which are likely to be encountered in the prosecution of the same.

21. All materials, equipment and supplies shall be subject to rigid inspection, under the immediate supervision of
the Procurement Officer and/or the Department to which they are delivered. If defective material, equipment or
supplies are discovered, the contractor, upon being instructed by the Procurement Officer, shall remove, or
make good such material, equipment or supplies without extra compensation. It is expressly understood and
agreed that the inspection of materials by the City will in no way lessen the responsibility of the contractor or
release him from his obligation to perform and deliver to the City sound and satisfactory materials, equipment
or supplies. The proposer agrees to pay the cost of all tests on defective material, equipment or supplies or
allow the cost to be deducted from any monies due him by the City or County.

22. Unless otherwise specified by the procurement officer all materials, supplies or equipment quoted herein must
be delivered within thirty (30) days from date of notification or exception noted on price quotation sheet.

23. A contract will not be awarded to any corporation, firm or individual who is, from any cause, in arrears to the
City/County or who has failed in any former contract with the City/County to perform work satisfactorily, either
as to the character of the work, the fulfillment of the guarantee, or the time consumed in completing the work.

24. Reasonable grounds for supposing that any proposer is interested in more than one proposal for the same item
will be considered sufficient cause for rejection of all proposals in which he/she is interested.

25. Unless otherwise specified the City reserves the right to award each item separately or on a lump sum basis,
whichever is in the best interest of the City/County.

26. The City reserves the right to waive any minor discrepancies, reject any or all proposals, and to purchase any
part, all or none of the services, materials, supplies or equipment specified.

27. Failure of the proposer to sign the offer or have the signature of any authorized representative or agent on the
proposal will be cause for rejection of the proposal. Signature must be written in ink.

28. Any proposer may withdraw his proposal at any time before the time set for opening of proposals. No proposal
may be withdrawn without cause in the 60-day period after proposals are opened.

29. It is mutually understood and agreed that if any time the Procurement Officer shall be of the opinion that the
contract or any part thereof is unnecessarily delayed or that the rate of progress or delivery is unsatisfactory, or
that the proposer is willfully violating any of the conditions or covenants of the agreement, or is executing the
same in bad faith, the Procurement Officer shall have the power to notify the aforesaid proposer of the nature of
the complaint. Notification shall constitute delivery of notice, or letter, to address given in proposal. If after three
working days of notification the conditions are not corrected to the satisfaction of the Procurement Officer, he
shall thereupon have the power to take whatever action he may deem necessary to complete the work or
delivery herein described, or any part thereof, and the expense thereof, so charged, shall be deducted from any
paid by the City out of such monies as may become due to the said proposer, under and by virtue of this
agreement. In case such expense shall exceed the last said sum, then and in that event, the bondsman or the
proposer, his executors, administrators, successors, or assigns, shall pay the amount of such excess to the
City on notice by the Procurement Officer of the excess due.

30. If the proposer proposes to furnish any item of a foreign make or product, he should write “Foreign” together
with the name of the originating country opposite such item on proposal.

31. Any complaint from proposer relative to the Request for Proposals or any attached specifications should be
made prior to the time of opening of proposals, otherwise such complaint cannot be properly considered.

32. Contracts may be cancelled by the City/County with or without cause with 30-day written notice.
33. All Corporations should provide the corporate seal, a copy of the Secretary of State’s Certificate of

Incorporation, and a listing of the principals of the corporation with the bid/proposal.
34. All bidders/proposers should provide their tax identification number with the bid/proposal.
35. The Board of Commissioners passed a local preference ordinance on January 27, 2015. Where

applicable, this ordinance will govern. Local preference will not be a basis of award for projects that are
federally funded.

36. The proposer shall secure all permits, license certificates, inspections (permanent and temporary) and
occupational tax certificate, if applicable, before any work can commence.  Proposer as well as any and all
known subcontractors must possess or will be required to obtain a City of Albany Occupational Tax Certificate
or Registration.

37. Prior to submitting proposal, check website at www.albanyga.gov or call the Procurement Office at 229-
431-3211 for any subsequent addendums.

PROCUREMENT FORM – Revised 4/20/2018 
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CITY OF ALBANY 
ON-CALL TRANSIT PLANNING SERVICES 

GENERAL INFORMATION 
RFP #26-037 

 
1. Submission Instructions: 

Proposers must submit their responses in the following format to ensure a fair and compliant 
evaluation. Failure to separate the Cost Proposal from the Technical Proposal may result in 
disqualification. 
Hard Copy & Digital Requirements: 

a. One (1) Original: A complete technical proposal on company letterhead, clearly marked 
"ORIGINAL," featuring the wet signature of an authorized official. 

b. Five (5) Printed Copies: Duplicate copies of the technical proposal (without pricing). 
c. One (1) USB Flash Drive: A digital version of the technical proposal (without pricing) in 

PDF format and a PDF copy of the “COST PROPOSAL”. 
d. One (1) Separately Sealed Envelope: Labeled "COST PROPOSAL" containing the firm’s 

pricing and rate schedules. 
Packaging and Labeling: 

a. All items must be enclosed in a single, sealed master envelope or box. The outside of the 
package must be clearly marked as follows: 

RFP #26-037: ON-CALL TRANSIT PLANNING SERVICES 
Delivery Address: 
Proposals must be delivered to the following address no later than the date and time specified in 
the Procurement Schedule: 

CITY OF ALBANY 
PROCUREMENT DIVISION 

222 PINE AVENUE, SUITE 260 
ALBANY, GEORGIA 31701 

 
2. Proposals must be received no later than 5:00 P.M. March 11, 2026, at the City of Albany 

Procurement Office, 222 Pine Avenue, Suite 260, Albany, Ga. 31701. Sealed responses may 
be hand delivered or mailed to the above listed address. SEALED SUBMITTALS MUST BE 
DELIVERED IN WRITING. VERBAL RESPONSES ARE NOT ACCEPTABLE. The City of 
Albany assumes no responsibility for submittals received after the advertised deadline or at any 
office or location other than that specified herein, whether due to mail delays, courier mistake, 
mishandling, or any other reason. If submittals are delivered by other than hand delivery, it is 
recommended that the respondent verify delivery. Any submittal received after the specified time 
and date will not be considered and will be returned unopened to the firm. 

 
3. The contact person for this RFP is Ricky Gladney, Buyer, at rgladney@albanyga.gov. 

Explanation(s) desired by proposer(s) regarding the meaning or interpretation of this RFP must 
be requested from the Procurement office, in writing, as is further described below. 

 
4. Proposers are advised that from the date of release of this RFP until award of the contract, NO 

contact with the City of Albany personnel related to this RFP is permitted, except as 
authorized by the Procurement office. Any such unauthorized contact may result in the 
disqualification of the proposer’s submittal.  

 
5. Requests for additional information or clarifications must be made in writing no later than the 

date specified in the RFP. The request must contain the proposer’s name, address, phone 
number, and email address. Email questions to rgladney@albanyga.gov; cc: kross@albanyga.gov 
and jswilliams@albanyga.gov.   

6. The Procurement Office will issue responses to inquiries and any other corrections or 
amendments it deems necessary in written addenda issued prior to the Proposal Due Date. 
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Proposers should not rely on any representations, statements or explanations other than those 
made in this RFP or in any addendum to this RFP. Where there appears to be a conflict between 
the RFP and any addenda issued, the last addendum issued will prevail. 

 
7. It is the proposer's responsibility to be sure all addenda were received. The proposer should 

verify with the designated contact person prior to submitting a proposal that all addenda have 
been received. Proposers should acknowledge the number of addenda received as part of their 
proposals or sign a copy of the addenda and include it with the proposal submission. 

 
8. Proposals received after the Proposal Due Date and time are late and will not be considered. The 

proposer may withdraw his/her submitted proposal by providing a written request to the 
Procurement Division before the stipulated closing date and time. Withdrawal of your proposal 
will not cause prejudice or interfere with the right of the proposer to submit a new proposal, 
provided the latter is received by the predetermined date and time provided herein. No proposal 
may be withdrawn for a period of sixty (60) days following the stipulated closing date. 

 
The City of Albany may, at its sole and absolute discretion, reject any and all, or parts of any and 
all, proposals; re-advertise this RFP; postpone or cancel, at any time, this RFP process; or waive 
any irregularities in this RFP or in the proposals received as a result of this RFP. 

 
All expenses involved with the preparation and submission of proposals to the City, or any work 
performed in connection therewith, shall be borne by the proposer(s). No payment will be made 
for any responses received, or for any other effort required of or made by the proposer(s) prior 
to commencement of work as defined by a contract approved by the City of Albany Board of 
Commissioners. 

 
9. Proposers may be required to give oral presentations in support of their proposals or to exhibit or 

otherwise demonstrate the information contained therein. 
 

10. Proposers may take exceptions to any of the terms of this RFP unless the RFP specifically states 
where exceptions may not be taken. Should a proposer take exception where none is permitted, 
the proposal may be rejected as non-responsive. All exceptions taken must be specific, and the 
Proposer must indicate clearly what alternative is being offered to allow the City a meaningful 
opportunity to evaluate and rank proposals. 

 
Where exceptions are permitted, the City shall determine the acceptability of the proposed 
exceptions and the proposals will be evaluated based on the proposals as submitted. The City, 
after completing evaluations, may accept or reject the exceptions. Where exceptions are 
rejected, the City may request that the Proposer furnish the services or goods described herein 
or negotiate an acceptable alternative. 

 
No proposal shall be accepted from, nor will any contract be awarded to, any proposer who is in 
arrears to the City of Albany upon any debt, fee, tax or contract, or who is a defaulter, as surety 
or otherwise, upon any obligation to the City, or who is otherwise determined to be irresponsible 
or unreliable by the City of Albany.  

 
The City of Albany may award a contract on the basis of information received without the RFP 
moving through all three phases described in the Selection Process section of the RFP. Therefore, 
each proposal phase should contain a proposer’s best presentation of its position to serve.  

 
11. Selection Process Clause: A Proposal Analysis Group (PAG) will review all proposals submitted. 

Based upon the background information reported in the RFP, the PAG will determine whether the 
respondent is qualified or unqualified. Cost will not be the sole determining factor in selecting a 
firm. The Proposal Analysis Group will rank the qualified firms based on the data submitted. The 
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PAG may require each firm to make a formal presentation regarding its qualifications to perform 
the requested services. The top ranked firms will be selected for final negotiations. 

 
The proposer shall comply with all laws, ordinances and regulations applicable to the services 
contemplated herein, including those applicable to conflict of interest and collusion. Proposers are 
presumed to be familiar with all Federal, State and local laws, ordinances, codes and regulations 
that may in any way affect the services offered. No reimbursement will be made by the City of 
Albany for any costs incurred prior to a formal Notice To Proceed should an award of contract 
result from this solicitation.   

 
12. INDEMNIFICATION: The Consultant shall indemnify and hold harmless the City of Albany and 

its officers, employees, and agents from and against any and all claims, damages, or expenses 
(including reasonable attorney’s fees) to the extent they are caused by the negligent acts, errors, 
or omissions of the Consultant, its employees, or sub-consultants in the performance of 
professional transit services. This indemnification shall specifically include any fines, penalties, or 
forfeitures (such as FTA funding clawbacks) levied against the City as a result of the Consultant’s 
failure to comply with federal regulations, including but not limited to National Transit Database 
(NTD) reporting standards and Section 5307/5303 grant requirements.  

 
13. INSURANCE REQUIREMENTS: The Consultant shall maintain, at his own expense, the 

following minimum insurance coverage for the duration of the contract and any renewal terms:  
Professional Liability (Errors & Omissions): $2,000,000 per claim / $2,000,000 annual aggregate. 
Commercial General Liability: $1,000,000 per occurrence / $2,000,000 aggregate, naming the 
City of Albany as an Additional Insured. Automobile Liability: $500,000 combined single limit 
covering all owned, non-owned, and hired vehicles. Workers’ Compensation: Statutory limits as 
required by the State of Georgia, including Employer’s Liability of $1,000,000.  
Proof of Coverage: A Certificate of Insurance (COI) must be submitted with the proposal. The 
City must be notified at least thirty (30) days prior to any cancellation or material change in 
coverage. 

 
14. TERMINATION OF CONTRACT FOR CONVENIENCE: The City of Albany shall have the right 

to terminate any contract to be made hereunder for their convenience by giving the proposer 
sixty (60) calendar days written notice of their election to do so and by specifying the 
effective date of such termination. The proposer shall be paid for its services through the 
effective date of such termination. 

 
15. TERMINATION OF CONTRACT FOR CAUSE: Provided a contract is awarded, if a proposer 

shall fail to fulfill any of its obligations hereunder, The City of Albany may terminate the 
agreement with said proposer for such default by giving written notice to the proposer at issue. If 
this agreement is so terminated, the proposer shall be paid only for work satisfactorily 
completed. Any termination that could occur would not happen without an opportunity to cure 
per the conditions outlined in the Contract between the successful proposer and the City. 

 
16. Upon receipt of the proposals by the City of Albany, the proposal shall become property of the 

City without compensation to the proposers, for disposition or usage at discretion of the City of 
Albany. 

 
17. Georgia Security and Immigration Compliance Act: The successful consultant will provide 

certification that they are in compliance with the Georgia Security and Immigration Compliance 
Act, certifying that the provisions of O.C.G.A § 36-60-13, Chapter 300-10-1, per the Georgia 
Department of Labor, if applicable, have been complied with in full. Pursuant to O.C.G.A § 36-60-
13, all sub-consultants entering into a contract or agreement for hire on this Project must be 
registered and participate in the Federal Work Authorization Program. (See attached document at 
the end of proposal) 
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18. PROPOSAL RESPONSE: All vendors/respondents should provide information as detailed in this 

RFP and any other pertinent information which will assist the Evaluation Committee in selecting 
the most qualified firm. The City of Albany Staff will be available at the pre-proposal conference 
to answer questions and offer explanations as needed. Any reply resulting in a change in the 
Request For Proposals (RFP) will be sent to all attendees. It is highly recommended that all 
interested proposers attend this conference.  

 
19. Proposer shall provide satisfactory evidence of competency to perform the work presented in the 

RFP. The minimum requirements are a permanent office, adequate workforce and technical 
qualifications/experience, along with having a suitable financial status to meet obligations 
incidental to the workplace. Submit with your proposal satisfactory evidence to meet 
these requirements. 

 
20. The proposer will give immediate notice to the City of Albany of any claims or suits made or filed 

against the vendor or its subcontractors on any matter pertaining to this contract. The vendor 
shall cooperate, assist, and consult with the City in any claim, suit, or action made or filed against 
the City as a result of or relating to the vendors obligation under this contract. Any cancellation 
or lapse of insurance affecting the operation of the City shall be deemed a material breach of 
contract and the Administrator must be notified immediately.   

 
21. EVALUATION CRITERIA:  

Firm Qualifications 30% 
Experience with Projects of Similar Size and Scope  25% 
Identify Key Personnel     20% 
Project Approach and Responsiveness                        20% 
Cost Proposal                                                           5% 
 
Award will be given to the responsive and responsible proposer whose proposal best meets the 
needs of the City of Albany as set forth herein. Proposers will be evaluated on the following 
criteria:  

 
• Firm Qualifications: The City will consider the proposer’s staff experience and quality of 
work, as well as the proposer’s performance on similar projects. Weight -30% 

 
• Experience with Projects of Similar Size and Scope: The City will evaluate the 
respondents’ portfolio and references provided. Please provide at least three references from 
previous clients over the past five to seven years. Provide the entity you worked with along with 
a contact name and email to at least three previous projects of a similar scale. Weight -25%  
 
• Identify Key Personnel: Provide details on the key team members from your firm that will be 
working directly with City Staff on the project.  Weight -20% 
 
• Project Approach and Understanding: The City will evaluate the respondent’s 
understanding of the work to be performed. The vendor should address the overall concept with 
this proposal including staffing and responsibilities. Submittals should clearly express the firm’s 
understanding and approach to the proposed project. Weight -20% 
 
• Cost Proposal: In a separately sealed envelope, please provide a detailed breakout of the 
hourly billing rates by position, travel, per diem and all other related expenses. Provide a lump 
sum total for your cost proposal.  Weight -5% 

 
22. Certificate of Non-Collusion: An executed copy of this form should accompany your submittal.     

See Attached). 
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23. Governing Law & Venue: An executed copy of this form should accompany your submittal. 
(See Attached). 

 
24. Compliance with all applicable local, state, and federal regulations, including Title VI 

and ADA requirements, is required. 
 
 

SCOPE OF WORK 
ON-CALL TRANSIT PLANNING SERVICES 

RFP #26-037 
 

1. Scope of Services: 

The selected consultant (s) will provide professional services on an as-needed, task-order basis 
under an indefinite quantity arrangement. The Consultant or Consultant Team shall possess the 
capability and capacity to perform the required services, as well as the ability to engage 
subconsultants as necessary to fulfill a wide range of roles specified by the Agency. The scope 
includes, but is not limited to, NTD reporting, Title VI analysis, and Section 5307/5303 grant 
management. Proposers must demonstrate extensive experience navigating FTA and GDOT 
requirements, as the resulting contract will be the primary vehicle for the City’s federally funded 
planning tasks. The range of services may include, but is not limited to, the following: 

• Transit service planning (route analysis, scheduling, and optimization) 
• Transit development plans (TDP), strategic or comprehensive operations plans 
• Implementation of the TDP 
• National Transit Database (NTD) reporting 
• Section 5303 Transit Planning (Grant application, Admin Support, Quarterly reimbursements, 

UPWP, and implementation) 
• Ridership forecasting and modeling 
• Performance monitoring and data analysis 
• First/last mile planning and multimodal integration 
• Equity and Title VI analysis 
• Community and stakeholder engagement 
• Feasibility studies (e.g., microtransit, BRT, demand-response) 
• GIS mapping and spatial analysis 
• Public outreach materials development 
• Public Transit Agency Safety Plan (PTASP) assistance and implementation 
• Technical memoranda and report writing 
• Coordination with local, regional, and state agencies 
• Software implementation support 
• Staff augmentation and support as needed 
• NEPA Analysis  
• Administrative Support 

2. Term of Contract: 

The initial term of this Agreement shall be for three (3) years, commencing on the date of execution, 
unless terminated earlier in accordance with the provisions herein. 

Renewal Options: The City shall have the unilateral option to renew this Agreement for up to two 
(2) additional one-year terms, at the Agency’s sole discretion, under the same terms and conditions as 
the original Agreement. 
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Statutory Compliance: In accordance with O.C.G.A. § 36-60-13, this Agreement shall terminate 
absolutely and without further lapse at the close of the calendar year in which it was executed and at 
the close of each succeeding calendar year for which it may be renewed. This Agreement shall be 
deemed renewed for the subsequent period unless the City provides written notice of non-renewal to 
the Vendor at least thirty (30) days prior to the end of the then-current calendar year. 

Funding: This Agreement shall terminate immediately and absolutely at such time as appropriated 
and otherwise unobligated funds are no longer available to satisfy the obligations of the City. 

3. Proposal Requirements: 

Volume I: Technical Proposal 
The technical proposal should not exceed thirty (30) pages (excluding resumes and forms) and must 
include: 

1. Cover Letter: A formal statement of interest and confirmation of the firm’s ability to meet the 
City's insurance requirements. 

2. Executive Summary: A high-level overview of the firm’s understanding of Albany Transit’s 
system and goals. 

3. Firm Qualifications & Past Performance: Proof of successful Section 5307 and 5303 
management and profiles of three (3) similar on-call contracts. 

4. Project Manager: Identification of the lead point-of-contact for all Task Order Requests. 
5. Technical Specialists: Identification of experts in NTD Reporting, NEPA Analysis, GIS, and Title 

VI. 
6. Operational Approach & Task Order Workflow: Describe the internal workflow for 

responding to a Task Order Request (TOR). Provide a Sample Response Timeline (e.g., “Scope 
and fee estimate provided within 5 business days”).  

7. Quality Assurance (QA/QC): The specific process for auditing federal data submissions (NTD) 
for accuracy. 

Volume II: Cost Proposal (Sealed Separately) 
To maintain compliance with FTA Best Value procurement, the cost proposal must be submitted in a 
separate sealed envelope or digital file and include: 

 
1. Fully Burdened Hourly Rate Schedule: A table listing all staff classifications (Principal, Senior 

Planner, Analyst, Admin) and their hourly rates. 
2. Overhead & Direct Costs: A clear explanation of how the firm bills for travel, printing, or 

specialized software licenses. 
3. Renewal Year Price Adjustments: A schedule of maximum percentage increases for each of 

the four (4) optional renewal years (per O.C.G.A. § 36-60-13). 
 
Appendix A: FTA Federal Required Clauses 
 
A.1 No Federal Government Obligation to Third Parties 
The Federal Government is not a party to this Contract and is not subject to any obligations or liabilities 
to the City, Consultant, or any other party.  
A.2 Program Fraud and False or Fraudulent Statements 
The Consultant acknowledges that the Program Fraud Civil Remedies Act of 1986 applies to the Project 
and certifies the truthfulness of all statements made regarding the contract.  
A.3 Access to Records and Reports 
The Consultant must provide the City, FTA, and Comptroller General access to records directly pertinent 
to the contract, maintaining them for at least three years following contract termination.  
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A.4 Federal Changes 
The Consultant must comply with all applicable FTA regulations, policies, and procedures, including 
those in the FTA Master Agreement, as amended.  
A.5 Civil Rights & Nondiscrimination 
The Consultant agrees to comply with Title VI of the Civil Rights Act, ensuring no discrimination based 
on race, color, creed, national origin, sex, age, or disability. Equal Employment Opportunity compliance 
is required.  
A.6 Disadvantaged Business Enterprise (DBE) 
Per 49 CFR Part 26, the Consultant shall not discriminate in the performance of this contract and must 
carry out applicable DOT-assisted contract requirements.  
A.7 Incorporation of FTA Terms 
All required DOT contractual provisions, per FTA Circular 4220.1F, are incorporated by reference.  
A.8 Energy Conservation 
The Consultant agrees to comply with energy efficiency standards in the state energy conservation plan. 
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**COMPLETE AND SUBMIT** 

Certification Regarding Lobbying 
(Required for all bids exceeding $100,000 per 49 CFR Part 20) 

The undersigned certifies, to the best of their knowledge and belief, that no 
federal funds have been used for lobbying activities, that they will report any non-
federal funds used for lobbying using Form SF-LLL, and that this requirement will 
be included in all sub-awards.  

This certification is a material representation of fact, and failure to comply may 
result in civil penalties between $10,000 and $100,000.  

Proposer Signature: ______________________________________ 

Date: ________ 

Title: _______________________________________________ 

Company: _____________________________________________ 
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**COMPLETE AND SUBMIT** 

CERTIFICATION OF NON-COLLUSION 

The proposer being sworn, disposes and says,

__________________________________________________________________ 

The proposer submitting this and its agents, officers or employees have not 
directly or indirectly entered into any agreements, participated in any collusion or 
otherwise taken any action in restraint of free competitive bidding in connection 
with this RFQ. 

_____________________________ 
SIGNATURE (AUTHORIZED) 

_____________________________ 
COMPANY NAME 

_____________________________ 
TITLE 

__________________________________ 
DATE 
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**COMPLETE AND SUBMIT** 
 
ADVERTISEMENT FORM 

 
For All Firms Participating in the bid please answer questions below: 
 
Please let us know how you heard about the BID/RFQ advertisement by selecting one of the following. 

 

1. Internet/Social Media to include Facebook, etc.                Yes____ No____ 

2. City of Albany website                                                             Yes____ No____ 

3. City of Albany local access channel (channel 16)                Yes____ No____ 

4. Georgia Procurement Registry                                                Yes____ No____ 

5. Other: ____________________________________________ 

 

Please indicate if you are a DBE: Yes______   No_______  

 

 
DATE: _____________________ 
 
COMPANY NAME: __________________________________________ 
 
AUTHORIZED REPRESENTATIVE NAME: ________________________________________ 
 
TITLE: ________________________________________ 
 
SIGNATURE: ___________________________________ 
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**COMPLETE AND SUBMIT** 
 
GOVERNING LAW AND VENUE 
 
 
Proposer agrees that as to any actions or proceedings arising out or related to this 
agreement, any such proceedings shall be governed and determined by Georgia 
Law. 
 
Proposer further agrees that as to any actions or proceedings arising out of or 
related to this agreement, any such action or proceeding shall be resolved only in 
an appropriate court located in Dougherty County, Georgia.  
 
__________________________________________________________________ 
SIGNED (AUTHORIZED)      COMPANY NAME 
 
__________________________________________________________________ 
TITLE         DATE 
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**COMPLETE AND SUBMIT** 
 
GEORGIA SECURITY AND IMMIGRATION COMPLIANCE ACT AFFIDAVIT 
 
 
Contractor’s Name:  

Address:  

Solicitation/Contract No.: 
 26-037 

Solicitation /Contract Name: 
 ON CALL TRANSIT PLANNING SERVICES 

 
 
CONTRACTOR AFFIDAVIT 

I understand that the City of Albany may not enter into a contract with __________________(Name of Corporation) 
unless it has registered and does participate in the Federal Work Authorization Program defined in O.C.G.A. § 13-10-90(2), to-wit” 
(2)  “Federal work authorization program” means any of the electronic verification of work authorization programs operated by 
the United States Department of Homeland Security or any equivalent federal work authorization program operated by the 
United States Department of Homeland Security to verify information of newly hired employees, pursuant to the Immigration 
Reform and Control Act of 1986 (IRCA), D.L. 99-603. 

By executing this affidavit, the undersigned Contractor verifies its compliance with O.C.G.A. § 13-10-91, stating 
affirmatively that the individual, entity or corporation which is engaged in the physical performance of services on behalf of the 
City of Albany has registered with, is authorized to use and uses the federal work authorization program commonly known 
as E-Verify, or any subsequent replacement program, in accordance with the applicable provisions and deadlines established in 
O.C.G.A. § 13-10-91. 

Furthermore, the undersigned Contractor will continue to use the federal work authorization program throughout the 
contract period and the undersigned Contractor will contract for the physical performance of services in satisfaction of such 
contract only with sub-Contractors who present an affidavit to the Contractor with the information required by O.C.G.A. § 13- 10-
91(b). Contractor hereby attests that its federal work authorization user identification number and date of authorization are as 
follows: 
  

     
Federal Work Authorization User Identification Number        Date of Authorization (EEV/E-Verify Company Identification Number) 
 
 
 

 
Name of Contractor 
 
I hereby declare under penalty of perjury that the foregoing is true and correct. 
 
 
 

                    
                       Printed Name (of Authorized Officer or Agent of Contractor)                Title (of Authorized Officer or Agent Contractor) 
                                                                                                                          

                                    
   Signature (of Authorized Officer or Agent)                                        Date Signed  
   SUBSCRIBED AND SWORN BEFORE ME ON 
 
 
 
 
 
[NOTARY SEAL] 

 
 
Notary Public     My Commission Expires:                                                                Approved 10/23/2020 
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